
 

 

8th January 2021 
 
 
Dear Parent / Carer 
 
It is wonderful to see the active participation of large numbers of our pupils with on-line 
lessons. We appreciate the support that many of our parents are providing, thank you. As 
the safe guarding lead, I would like to highlight to parents some top tips for keeping your 
child safe whilst learning on-line. Attached to this letter is a useful handout from National 
Online Safety making 10 recommendations to parents.  
 
In addition to this, we continue to have the same expectations and rules to help make on-
line lessons safe and effective, as we did during the first lockdown. We would very much 
appreciate your support in making the learning environment safe by ensuring your child 
follows these simple rules: 
 

1. Pupils should always access lessons via their school office email account and not via 

parent accounts, as teachers will not recognise parental email addresses and may 

therefore refuse entry. 

2. Pupils must not access on-line lessons in their bedroom. 

3. Pupils must be dressed appropriately (no pyjamas). 

4. Inappropriate conversations or language will not be tolerated. Pupils will be asked to 

leave the meeting if this is experienced. 

5. Appropriate conduct is expected at all times. 

6. Screengrabs/screen shots are strictly forbidden.  

7. A recording of the lesson may be used by the administrator. 

8.  Pupils are to behave in a friendly, polite and courteous manner, both to members of 

staff and peers.  

9. Please ensure the learning environment is free from unsuitable material, for example 

unsuitable television programmes or bad language in the background. 

10.  Pupils should familiarise themselves with the “mute” “show conversation” and “raise 

hand” buttons and use them as requested by staff.  

11.  Please note pupils will need to activate and allow audio and video during the lesson, 

and follow specific instructions in relation to these functions as requested by staff. 

For example when a lesson is being recorded teachers will instruct pupils to turn off 

their cameras. 



Please ensure that your child is fully aware of the expectations and consequences of any 
inappropriate actions made by them. If possible, we would be grateful if you could be 
present (within the family home) when the lesson is taking place. 
 
Take care everyone, regards, 
 

   P Baker 
 
Mrs P Baker 
Deputy Head Teacher and Designated Safeguarding Lead 
 
 


